CTMES Support Staff Excellence Award: Criteria

CTMES will be seeking evidence that the nominee:

· demonstrates practices that support students and academic staff in the organisation 

· demonstrates good communication and personal skills that contribute to the ethos and the smooth running of the organisation  

· is up to date in professional development appropriate in his/her area of responsibility and uses this effectively in  their role within the organisation.

· is currently working within the theological and ministries sector.

In demonstrating excellence the nomination should address the following criteria:

· areas of excellence demonstrated by the nominee  in supporting students and staff 

· the contribution made to  the effective running of the organisation

· communication and personal skills of the nominee effectively used to augment student and academic staff needs and are in keeping with the ethos of the organisation

· participation in professional development that is appropriate to the nominee’s role(s) within the organisation. 

The application is to be supported by the following:

· Minimum of 2 references from academic staff 

· Minimum of 2 references from students

· A brief and current Curriculum Vitae

CTMES Award Additional Information:

Monetary Award for winner: $300

The award will be adjudicated independently from CTMES.

The deadline for nominations is 31 December 2011.
Award to be presented at AGM 30 March 2012.
Note: Award will not necessarily be made each year.

Nomination Instructions:

1. Complete the Support Staff Nomination Form
2. Gather referee forms and CV

3. Post the form and all supporting documentation to:


CTMES 


Award Nominations


PO Box 8034



Tauranga 3145

Nominations must be received by: 31 December 2011
CTMES Support Staff Excellence Award: Nomination Form

Nominee Details:

	Name of Nominee:
	

	CTMES Member (School) Represented:
	

	Position/Job Title/Role or Designation:
	

	Brief description of job or role:
	

	Address:
	

	Phone:
	

	Email address:
	


Please provide evidence of the following:

(Additional pages may be used if needed)

The nominee demonstrates practices that support students and academic staff in the organisation.

	


The nominee demonstrates good communication and personal skills that contribute to the ethos and the smooth running of the organisation  

	


The nominee is up to date in professional development appropriate in his/her area of responsibility and uses this effectively in  their role within the organisation.

	


The nominee is currently working within the theological and ministries sector.

	


In demonstrating excellence the nomination should address the following criteria:

Areas of excellence demonstrated by the nominee in supporting students and staff

	


The contribution made to the effective running of the organisation

	


Communication and personal skills of the nominee effectively used to augment student and Academic staff needs and are in keeping with the ethos of the organisation

	


Participation in professional development that is appropriate to the nominee’s role(s) within the organisation.

	


Nominator’s Details:

	Name of person submitting this nomination:
	

	CTMES Member (School) Represented:
	

	Position/Job Title/Role or Designation:
	

	Address:
	

	Phone:
	

	Email address:
	


· The Nominee is aware of this nomination.

· The Nominee is not aware of this nomination.

Please include the following documents in the submission:

· The completed Nomination Form

· Minimum of 2 references from academic staff 

· Minimum of 2 references from students

· A brief and current Curriculum Vitae

Nominations must be received by: 31 December 2011
Additional forms available at www.ctmes.ac.nz 
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